 (
To calculate Risk Rating (R):  assess the likelihood (L) of an accident occurring against the 
most
 likely impact (I) the accident might have
, taking into account the control measures already in place. 
L x I = R
) (
Risk Assessment Form     Version:
 
2
) (
For further info on risk assessment see
: BHCC Risk Assessment Guidance
)

	Task / Activity Covered by the assessment
	Risk Assessment of the student event ‘Green Skills for People & Planet’ 
	Likelihood (L)
	X
	Impact (I)


	
	
	Almost Impossible 
	1
	Insignificant (minor injury, no time off)

	Workplace
	Brighton Town Hall 
	Unlikely
	2
	Minor (non-permanent injury, up to 7 days off)

	Date of Assessment
	29/9/26
	Date Assessment to be reviewed
	29/9/27
	Possible
	3
	Moderate ((injury causing more than 7 days off)

	Person Completing 
	Katie Eberstein
	Manager/ Head teacher
	Sharon Mackenzie
	Likely
	4
	Major ((death or serious injury)

	Staff involved in assessment
	Katie Eberstein
	Almost Certain 
	5
	Catastrophic (multiple deaths)

	
	Low 
=1-3
	Moderate = 4-7
	Significant 
= 8-14
	High 
= 15-25



	What are the significant, foreseeable, hazards?
(the dangers that can cause harm)
	Who is at Risk?
	Current control measures 
(What is already in place/done)
	Risk Rating
	What additional controls can be put in place to reduce the risk further?
	Revised Risk Rating
	Sign as done

	
	
	
	L
	I
	R
	
	L
	I
	R
	

	1
	 Safety Outside of Venue
Danger from traffic and students getting separated from group
	 
Students /  school staff
	
Schools to be responsible for risk assessing journey to and from venue.

Schools to be responsible for supervising pupils during breaks and lunchtime and set own guidelines on whether students can leave building etc.
	2
	4
	8
	
	
	
	
	

	2
	Fall from Height
The venue has banisters around staircases and landings.  If students lean over the banisters or out of windows, there’s a danger of falling.  If landing areas are crowded, the danger increases.
	Students / staff
	
Schools to pre-warn students not to lean over banisters.
Schools to supervise students whilst in venue.
Windows only to be partially opened - avoid students opening themselves

	2
	4
	8
	
Avoid overcrowding on corridors / landing by releasing students from council chamber one school at a time.

Workshop providers to check windows aren’t fully opened during workshops 
	1
	4
	4
	

	2.
	Temperature 
Risk of workshop providers / students feeling unwell in a poorly temperature-controlled room.
	Trainer
Delegates
	There is central heating that can be switched on / off.

The windows can be partially opened by workshop provider.

Students advised to bring water.  Water available in rooms.


	3
	1
	3
	N/A – no extra controls needed.
	3
	1
	3
	

	4.
	Trips & Slips
Potential for trips and slips if resources / cables left lying around

	
Workshop provider / students
	
Advise workshop providers to keep floors clear of cables and resources

Provide space for student bags
	2
	1
	2
	 N/A
	3
	1
	2
	

	6.
	Furniture:
If the tables are not fitted together correctly or broken, someone may trap their fingers or the table may collapse causing injury.
	Workshop provider / student
	Checks each table to ensure that they are safe to use and not damaged. 
	3
	2
	6
	N/A
	3
	2
	6
	

	7.
	Manual Handling:
Risk of injury if furniture moved incorrectly.

	

Workshop provider

	Rooms set up before event.  No students to move tables or furniture.  
	1
	3
	3
	
	1
	3
	3
	

	8.
	Electrical Equipment including wires:
Any electrical equipment used by workshop providers to have up to date PAT testing to avoid fire / electric shock 
	

Everyone
	Visual checks should be carried out on all equipment pre-use, any concerns with electrical items, withdraw from service, don't use, and let someone know.

	2
	3
	6
	
N/A
	2
	3
	6
	




	10.
	First Aid
Accident or feeling unwell

	
Students
	School to be responsible for first aid for their students and bring along a trained first aider.  

First aid box on the first floor next to the accessible toilet.

No food containing nuts to be provided by organiser
	3
	2
	6
	In an emergency, call 999. There is a telephone at Reception on the ground floor.  
	3
	2
	6
	

	11.
	Emergencies – Fire evacuation
All workshop providers and students briefed on fire evacuation procedure.  
	
Everyone
	All workshop providers and students briefed on fire safety.  

Poster on the doors to highlight the evacuation procedure.

Signage by all fire exits, to highlight where to go in an emergency.

	2
	5
	10
	Premises will inform  organisers if any changes to temporary fire evacuation procedure for Brighton Town Hall 
	1
	5
	5
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